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Colorado FBLA DLC Registration Instructions 
 
 

STEP 1 

Login to the DLC Registration System & select Login with FBLA Connect 

DLC Registration: https://app.gobluepanda.com/Login 

 
 
 
 
 
 
 
 
 
 

STEP 2 

Login using your FBLA Connect credentials. 
Click Forgot Password if you have any issues. 

 
 
 

STEP 3 

Click 'Register' next to your DLC event to begin the registration process. 

 

 
 
 
 
 

STEP 4 

Click 'Yes' to start a new registration. 
 

 
 
 
 
 
 

https://app.gobluepanda.com/Login
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STEP 5 

Click on Attendees, and then Click Add 
 

 
 
 

 

 

 

 

 

STEP 6 

Click on the drop-down to select the member that you would like to add to your registration. All paid 
students in FBLA Connect should auto-populate in the dropdown menu. Please verify that the grade and 
e-mail address are accurate. Add in any information on the “more info” questions or on the “special 
needs” questions. 

NOTE: Your District may have different questions that what is shown below 

NAME 

NAME 

EMAIL 
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STEP 7 

Click on Save 
 

 
 
 
 
 
 
 
 
 

STEP 8 

Repeat the ‘add’ process for each student attending the District Conference. 
 
 
 
 

STEP 9 

To register advisers and/or other chaperones, click 'Add', and then indicate whether you are registering an 
official FBLA Adviser or a Chaperone under ‘Attendee’ 

Note: Chaperones could be any adult that is not an official FBLA Adviser, including other staff 
members from the local chapter's school. 
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STEP 10 

Input adviser/chaperone information into each respective field. 
 

 
 
 

STEP 11 

Once you have added all attendees to the conference registration, you will need to register your 
students for competitive events. Click on the tab labeled 'Competitions', then click on Add 
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STEP 12 

Click on the drop-down next to 'Event' 
and select the event that you need to 
register a student for. Click on the 
student name that is competing in the 
event 

 

 
 
 
 
 
 
 
 
 
 
 

STEP 13 

Click on '>' to add them to event. 

 

NOTE: The entry type is very important. If you 
want students competing together on the 
same team, make sure “team” is selected and 
add all students on that team, then save, 
then you can add in the next team. If you 
want students to compete as individuals, 
select “individual” and then add each entry.  

 
 

STEP 14 

Repeat for each student competing in 
that particular event (as needed) and 
save. 

 

Check the District Call to Conference for 
the number of entries allowed in each 
particular event. Objective Tests can 
have unlimited entries, but Presentation 
events are limited based on chapter 
membership. 

 

STEP 15 
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Click 'Add' to register another individual or team to compete. Repeat the process as many as needed. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

STEP 16 

When you have finished registering competitors, click on the 'Final Questions' tab, if applicable. Not 
every district will have questions added to Blue Panda. Click ‘Edit’ to answer any questions. 
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STEP 17 
 

If you are not ready to submit your chapter information, click 'Close/Finish Later'. If you are ready to 
submit your registration, click 'Submit'. 

 
 
 
 
 
 
 
 
 
 
 
 
 

STEP 18 
 
If you have any outstanding issues, you will get an error message. Click on the red Issues button to 
fix any issues and then resubmit. 
 

 
 

STEP 19 

Once you submit, you'll be asked to indicate your preferred payment method. Select an option and click 
OK. NOTE: credit card payments will incur a 4% convenience fee charge. Credit card payments will 
be made in the Blue Panda system. 

 



 

STEP 20 

Before completing your submission, you will be asked to read and initial next to adviser 
acknowledgement statements. Initial next to each statement and click continue. 

 
 
 

STEP 21 

If your members are competing in events that require materials to be submitted for review, click 
'Additional Items Due' next to 'Asset Collection'. If your students are in a testing event, the E-Testing Login 
Cards button will be activated on your District’s testing window open date. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

STEP 22 

For assets, click the upload 
button next to each event to 
upload your file. Once you are 
done, click Close. 

NOTE: Chapter advisers must 
upload all assets (prejudge 
items). Students will not be 
able to complete this step. 

 

STEP 23 

To pay by credit card, click on 'Pay Online.’ To pay by check, or change your registration details, click 
‘Invoice’  

Please mail your invoice and check using the instructions provided on invoice 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

If you have any questions, please contact your District Board Representative 
or Molly Davis. Contact information can be found at 

https://www.coloradofbla.org/fbla-board-of-directors 

https://www.coloradofbla.org/fbla-board-of-directors
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