2022 Colorado FBLA Middle Level State
Leadership Conference
Registration Tutorial

1. Go to the registration link

2. Click REGISTRATION, then enter your chapter number and service as the password.

XY R registation

@ Secure | https/A

2018 Middle Level State Leadership Conference Registration

Colorado
[Home]

d =D

If you have questions about registration, contact Jen Girvin at jen.girvin@cccs.edu.

Membe

< C [ @ secure | o- asp?T=E

F Registration l

invin

Colorado FBLA Test School
9101 E LOWRY PL

80230-6011

jen.girvin@cecs.edu

Password *l-- |
ChapterD 1|
Area (region or district) Please Select ¥

Payment Type © Check  © Credit Card (a 4% Convenience Fee will be added to the invoice)

Check#[ |

Special Needs
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https://www.registermychapter.com/fbla/co-ml

Make sure all information is updated: Cell phone number, payment option and chapter
transportation. Please double check all other information to make sure it is correct. Click SAVE.

You’ll be taken to a screen where you are automatically registered:
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Add Student Member || Add Non-Student

View Registration | B

Thank you for your registration!

Please mail your check to:

4. Click the “Add Student Member” button to add students.
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2018 Middle Level State Leadership Conference Registration
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Thank you for your registration!

Please mail your check to:
CO FBLA
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5. You'll see a list of all paid members:
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I Registration I Ple

Dana Anderson g

Linda Bigle

6. Add the grade and selected attending from the participant type for those students attending.
Click Save.

7. You'll be taken to a screen that looks like this:

Shieme XY Q Regisraton =
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Girvin, Jen A SO.U} 153
Anderson, Dana| S $0.QQ|Edit & Select Event,
S

$0.00| EfftemSweer®ents Delete

Bigley, Linda

Gann, Miki S $0.00|Edit & Select Events

Add Student Member || Add Non-Student

Save and Finish Later

Balance Due: $120.00

Click Edit & Select Events next to each student to add their competitive events.

8. The screen will look like this:
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(=] erican Enterprise Project (AEP) 1 3 10 This is a state only event.

mmunity Service Project (CSP) 1 3 1

Partnership with Business Project (PWE) This is a state only event.

Business Math & Financial Literacy (BMFL)

Career Exploration (CE)

Elevator Speech (ES)

Introduction to Business Presentation (IBCOM) This is a state only event.

Introduction to Computer Science & Coding (ICSC)

Keyboarding Application | (KI) This is a state only event.

SCH € [

Student email and cell phone numbers are not needed.

This is where any student accommodations can be listed, such as special dietary needs,
wheelchair access or translator services.

Students can only compete in one testing event and one presentation event. See the
Call to Conference for the Event Entry chart.

Students on a team must all have the same team number. Teamscanbe 1,2 or 3
participants.

Click the Save button to return to the screen with the list of all students attending.

9. To add a guest, click the Add Non-Student button.

¥ DLG Web Forta T Administ Membe X ¥ T Registration
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2018 Middle Level State Leadership Conference Registration

Colorado
Irome]

I Regishamnl Reqi

Girvin, Jen $0.00|Edit & Select Events

Anderson, Dana $0.00|Edit & Select Events

Bigley, Linda $0.00|Edit & Select Events

Gann, M $0.00|Edit & Select Events
Add Student Menfer

Save and Finish Later

Balance Due: $120.00

10. Add the chaperone’s name, then click Save.
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11. Scroll down, then take the following steps:

% 7 & Registration

& > C | @ Secure | httpsy//www.registermychapter.com/fhla/co-mi/ReghMult.asp ﬁJ a
0160004 |Gann, Miki 5 2 |ltems | $0.00|Edit & select Events|Delete
}01 60011 |Girvin, Alex C 0 Items | $0.00|Edit & Select Events Delete[

| Add Student Member || Add Non-Student |

Save and Finish Later

< Dilance Due: $150.00

Thank you for your registration!

Please mail your check to:

IFER ch € Wvh N P
o Click the View Registration button to review your registration.

e Click payment method: check (no check number needed) or credit card (a convenience
fee of 4% will be added)

e C(Click the box to agree to the acknowledgement statement.

10,

12. Click the Submit button.

13. An invoice will be automatically e-mailed from co-fbla@registermychapter.com.

Reminders:
e You may log back into the system and make any corrections leading up to the registration
deadline.

e If you do log into the system, you’ll need to complete and click the SUBMIT button again.
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